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ITonoxeHnne
0 MOPsSAAKe PACCMOTPEHUS KAJI00 U
NPeAJI0KeHU COTPYIHUKOB, 00y4al0IIMXCS U
HX poauTesiel (3aKOHHBIX NpeACTABUTEJIeH)

1.001mme mo10keHus

1.1. Hacrosimiee IlonoxeHnue o mopsike paccMOTPEHHS Kajlo0 U MPEATIOKEHUN COTPYIHUKOB,
oOyJaromuxcst

U UX ponutesel (3akoHHbIX penctaButeneil) B MbOY «Cpennss mikomna Nedy 1. AunHcKa (nanee-
[Tonoxxenue) papadorano B coorBeTcTBUM ¢ DenepanbHbIM 3aKoHOM OT 29.12.2013 No243-03
«0O06 obpazoBanun B Poccuiickoit @eaepannn» u Genepanbabim 3akoHoM 0T 02.05.2006 Ne59-D3
«O mopsake paccMoTpeHus oopareHui rpaxkaan Poccutickoit deneparm.

1.2. [TonoxeHue omnpenenser NOPsI0K PACCMOTPEHUs 0OpallleHUH IpaXk1aH, a UMEHHO, OPSI0K
ydeTa, PEeTUCTpAIlH, PACCMOTPEHHS W pa3pelieHHus OOpalleHuid TpaxkJaH, KOHTPOIS WX
HCTIOITHEHHUSI, OpTaHU3aIMU JTNYHOro npruema rpaxkaad B MBOY «Cpennsig mkomna Nody r. AunHcka
1.3. I'parxane, Kak MpaBUIIO, POJUTENH (3aKOHHBIE TIPEACTABUTENHN ) 00YUaIOLINXCsI, UMEIOT IPaBo
o0pararhCst JINYHO, a TAKXKE HAIIPABJISATh B IIKOY KOJJIGKTUBHBIE oOpateHus. OOpaiieHust MOr'yT
HanpapIsAThCS MO Moure, (AKCUMUIBHOM CBSA3M, Tejerpady, SJIEKTPOHHOM IOYTe U HHBIM
UH(OPMAIIMOHHBIM CHCTEMaM OOIIIEro MOIb30BaHUS.

1.4. Ans peanusanuu 1esneil moaoKeHus: HCTOMb3yI0TCS CIEAYIOIINE OCHOBHBIE TEPMUHBI:

- OOpamenne TpaxaaHuHa (Jajgee OOpallleHHe), HApaBJIECHHOE B IIKOJY, 3TO MHChbMEHHOE
NpeAIoKEeHUE, 3asBICHHUE U jKano0a, a TakyKe YCTHOe oOpallleHHe IpaXJaHUHA;

- [IpeuioxkeHne - moXKeIaHMsI UM PEKOMEHIAUH 110 YAYUIIECHHIO OTJeIbHBIX HaIlPaBICHUN
JEATEIbHOCTH IIKOJNBI, COBEPIICHCTBOBAHUIO JIOKAJHHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
PETYIUPYIONIHNX €€ 1eATENbHOCTb;

- 3asgBieHue - Mpochda TpakJaHWHA O NPEJOCTABICHUM Kakoi-mubo wuHpopmanmuu wuiu
JOKYMEHTA, CONCHCTBHM B pealM3alliil €ro KOHCTUTYIIMOHHBIX TIpaB W CBOOOA WM
KOHCTUTYIIMOHHBIX MPaB U CBOOOM APYTUX JIUIL, OO0 COOOIIeHHE O HAPYIIEHUH 3aKOHOB U MHBIX
HOpPMATHUBHBIX aKTOB, HEJOCTATKaX B pa0OTE IIKOMBI, THOO KPUTHUKA TOTKHOCTHBIX JIHII,

- XKano6a - mpock0a rpak1aHIHA O BOCCTAHOBJICHUH MJIM 3aIlUTE €r0 HAPYIICHHBIX IpaB, CBOOO
WJIM 3aKOHHBIX HHTEPECOB, JINOO MpaB, CBOOO 1M 3aKOHHBIX HHTEPECOB APYTUX JIMII, BCIEACTBHUE
HapylieHus pabOTHUKAMM IIKOJNBI TPeOOBaHUN 3aKOHOAATENBCTBA, DTUUECKUX HOPM U TPaBHI
MTOBEICHUS U T.1I.

1.5. It monmydenust iHGOpMaIH O MOPSIKE PACCMOTPEHUS 0OpallieHUi rpaXkIaHe 00pamarTCs:
- TUYHO B IIKOMY;

- o Tenedony;
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- TI0 3JIEKTPOHHOM OYTE;

- yepe3 opUIHManbHBIN cailT 0011e00pa3oBaTebHOrO yupexaeHus B cetu urepaer «ObpaiieHue
TpaKJIaH»:

- yepe3 opuIMAIBHBIN calT 00meoOpa3oBarebHOrO yupexaenus B cetu MaTtepHer «llopran
00paTHOI CBA3M.

2. Opranusanus AeJIONPOU3BOACTBA

2.1. Opranuzanus paboTbl C MHCbMaMU U YCTHBIMH OOpalllEeHUSIMH TpaXKAaH JOJKHA
obOecrieunBaTh ~ HEOOXOAMMBIE  YCJIOBUS  JUIS  OCYIIECTBICHHS  MPENOCTABICHHOTO W
rapaHTHpOBaHHOTO TpaxkaaHam Koucturymueir P® mpaBa oOpamarbcs ¢ TPENIOKEHUSIMH,
3asiBIICHUSIMU U jKaj00aMu B MTUCHbMEHHOM U YCTHOU (opme.

2.2. OTBETCTBEHHOCTbH 32 OPraHU3AINIO U COCTOSIHUE JEIOMPOU3BOICTBA 10 MUChMaM U YCTHBIM
o0pallleHUsIM TpakJiaH BO3JIaraeTcsi Ha JUPEKTOPa IIKOJIbI.

2.3. J1enonpou3BOACTBO MO 00paIlleHUsIM TpaXk/iaH BEAETCs OTAEIBHO OT APYTUX BHIOB
JENOMPON3BOJICTBA U OCYIIECTBISIETCS  CEKpeTapeM  pPYKOBOIUTENS  00pa30BaTEIbHOTO
YUPEXKICHUS.

2.4. TlpunsATHE peEHIEHHS TIO0 PACCMOTPEHUIO TMCEM MW YCTHBIX OOpalleHWil TpaxaaH
OCYIIECTBIISIETCS JUPEKTOPOM 00pa30BaTebHON OpPraHU3alNH .

2.5. HenocpencTBEHHOE UCIIOTHEHUE TTOPYUYEHH 110 MMCbMaM M YCTHBIM OOpallleHUsIM IpaXxaaH
OCYIIECTBIISIETCS OTBETCTBEHHBIMH PAOOTHUKAMH 00pa30BaTEIbHOTO YUPEXKICHUS.

3. HpueM H perucrpanusi mucemM rpakKiaH

3.1. Bce nmocrymaronue B 00pa3oBaTebHOE YUPEKASHUE 00paIeHus TpaXKIaH MPUHUMAIOTCS 1
ohopmisitoTcss B J€Hb HMX TOCTYIJIEHUS PYKOBOJIUTENEM 00pa3oBaTeIbHOIO YUPEKICHHS B
COOTBETCTBUH C JIOJDKHOCTHBIMH OOSI3aHHOCTSIMU.

3.2. Tloctymaromue oOpamieHusi ¢ KOMHSAMHU JOKYMEHTOB (HampuMep, KOIMWM aTTecTaroB,
JUTUIOMOB, TPYAOBBIX KHUKEK W JIp.) TPHUKPEIUISIOTCS K TeKCTy oOpaieHus. [lomydeHHbie
MOJUTMHHUKY JIOKyMEHTOB, IIEHHBIC OyMaru BO3BPAIIAIOTCS TPaXxIaHaM.

3.3. O0paienus rpaxk/iaH, KOMAMH OTBETOB HA HUX U JOKYMEHTHI, CBI3aHHBIC C UX Pa3peIICHUEM,
(hopMuUpYyIOTCS B JieJia B COOTBETCTBHH C YTBEPIKICHHON HOMEHKIJIATYPOH.

3.4. IlocTynuBIIME MHCHMA TPAXKAaH PETUCTPUPYIOTCS PYKOBOTUTENIEM 00pa30BaTEIILHOTO
YUpEeXACHUS B XKypHaje ydera. PeructparmoHHBIN (BXOIAIIMM) HOMEp MHUChMa COCTOHUT W3
MOPSIKOBOTO HOMEpa MOCTYIHUBILEro 0OpallleHus B peeiax KaJIeHIapHoro roja U HHieKca Jaena
110 HOMEHKJIaType.

Ecnu 3asBuTens npuciaai HeCKOIbKO MUCEM, HO IO Pa3HbIM BOIIPOCaM, TO Ha KaXKJ0€ MHCbMO
MIPOCTABJISIETCS] CBOM PETUCTPALIMOHHBIA HOMED.

Ecnmu muceMo mepecnano, To B kypHaie (B rpade «mIpuMedaHue») YKa3bIBaeT, OTKY/la OHO
MOCTYNHIIO (OT aIMUHUCTPALIUU, PAOHHON IPOKYpaTyphl, OTAeIa 00pa30BaHUs U T.1I.).
[ToBTOpHBIE MHChMa CTaBITCS Ha KOHTpoib. [Ipu pabore ¢ HUMM MOAOUPAIOTCS MMEIOIIHECS
JOKYMEHTBI 1O OOpalleHusIM JTaHHOTO 3asBHUTENs. B jKypHane ydeTa W PErMCTPaIlMOHHO-
KOHTPOJIBHBIX KAPTOUYKaX MPUCBAMBACTCS OUEPEIHON PETHCTPALIMOHHBIN HOMED.

4. TpeO6oBanus K 00palIeHNIO

4.1. TlucemenHoe oOpalieHUE TpakJaHWHA JOJHKHO COAEpX,aTh HAWMEHOBAHHME IIIKOJBI,
(hamunmio, UMs, OTYECTBO JOKHOCTHOTO JIMIIA JIMOO €ro JOKHOCTh, (DaMUIIHI0, UMS, OTYECTBO
3asiBUTEIS, TOYTOBBIN

ajipec, 0 KOTOPOMY HYKHO HallpaBUTh OTBET, YBEIOMIIEHHUE O Iiepeaapecanuu oOpaleHus, 1aTy
u

JUYHYIO MOANHUCh. B crmyyae HEOOXOMUMOCTH (UTOOBI MOATBEPAUTH CBOU JOBOJIBI) TPaKIaHUH
MOXKET

MPWIOKUTH K TUCBbMEHHOMY OOpallleHHI0 JOKYMEHTHI U MarepHalibl TUOO0 UX KOIHH.

4.2. B oOpaiieHud, COCTaBJICHHOM B (pOopMe DIEKTPOHHOTO JOKYMEHTA, TPaKAAHUH JOIKEH
yKa3aTh:

- cBOoM (pamMmIIHIO, UMSI, OTYECTBO;



- aJpec AJIEKTPOHHOM IMOYTHI, €CJIM OTBET JOKECH OBITh HampamieH B (OpME DJIEKTPOHHOTO
JOKYMEHTA;

- IOYTOBBIN aJIpeC, €CIIM OTBET JOJKEH ObITh HAMIPABJICH B MUCEMEHHON (hopMme.

K oOpamiennto rpakJaHuH BIpaBe NPHWIOKHTh HEOOXOMMMBIE JOKYMEHTHI M Marepuaibl B
ANeKTpoHHON (dopme. Takke OH MOXKET WX HaNpaBUTh ITH JOKYMEHTHI WM MX KONUU B
MUCBMEHHOU (hopMe O TTOYUTE.

4.3 B KOJIJIEKTUBHOM OOpAIlEeHUH YKa3bIBAIOTCS: (DaMIUIHSI, UMsI, OTYECTBO OJHOTO IPaKJaHNHA,
oOpaTHUBIIETOCS OT JHUIA KOUICKTHBA W (aMUJIMH, WHHUIHAIBI W TOJINUCH JPYTHX YJICHOB
KOJUIEKTHBA, C YKa3aHUEM KOHKPETHOTO ajpeca (MOYTOBOTO WIIU 3JIEKTPOHHOIO), MO KOTOPOMY
CJIElyeT HAllPAaBUTh OTBET.

4.4. OtBet Ha oOpaInieHUe TpakaaH HE TA€TCS B CISAYIOIINX CUTYaIlHsIX

- ecnyd B oOpallleHMM HE YyKa3aHa (aMuius TpakJaHWHA, HalpaBHBILEro oOpalleHue, WiId
TOYTOBBIN aJipec, IO KOTOPOMY JOJKEH OBITh HAIPaBJICH OTBET;

- €CIIH TEKCT OOpalleHHs MPOYeCTh HEBO3MOXHO M3-3a €ro (PU3MYECKOrO COCTOSHUS, 00 ATOM
IpaXIaHUHY COOOIIaeTCs B TEUCHUE CEMU JHEW OT MOMEHTA PETUCTPALINH;

- eciau B OOpallleHUH COJEpKaTcs HEIEH3YpPHBIE JIMOO OCKOPOUTENbHBIE BBIPAKEHUS, YIPO3bI
JKU3HH, 370POBBI0O U MMYIIECTBY JOHKHOCTHOTO JIMIIA, & TAKXKE WICHAM €ro CEMbH, 00 3TOM
TpaXTaHUHY COOOIIAeTCS O HEOMYCTUMOCTH 3JI0YIOTPEOICHHSI IPABOM;

- ecnm B OOpalIeHUW COIEep)KaTcsl CBEICHHUS O IOATOTABIMBAEMOM, COBEPIIAEMOM HIIU
COBEPIIIEHHOM TMPOTHBONPABHOM JICTHHUH, a TaKXe O JHIE, €ro IOAr0TaBINBAIOIIEM,
COBEpIIAIOIIEM WM COBEPIIMBILIEM, OOpalleHre MOAJC)KUT HAMPABICHUIO B TOCYIApCTBEHHBIN
OpraH B COOTBETCTBHU C €r0 KOMIIETEHIUEH;

- €CJIM B TMCbMEHHOM OOpalieH!uu TpaXkIaHuHa COICP>KUTCS BOIIPOC, HA KOTOPBIA eMy paHee ObLT
JaH OTBET MO CYIIECTBY U MpPU ATOM B OOpallleHUH HE TMPHUBOIATCS HOBBIE JOBOMABI WU
OOCTOSITENIbCTBA, TPAXKIAHWHY COOOIIAeTCA pemieHne O Oe30CHOBATEIbHOCTH OUYePEIHOrO
oOpaIieHust ¥ MPEKPAIICHUH TIEPETHCKHU TT0 TAHHOMY BOITPOCY.

4.5. ObparieHus rpaxaaH, He CoeprKallle JaHHBIX, YKa3aHHBIX B MyHKTax 4.1. - 4.3. HacTos11ero0
MOJIOKEHMUSI, MPU3HAIOTCS aHOHUMHBIM M PACCMOTPEHUIO HE TOAJIECHKHUT.

4.6. IlucbMmenHble OOpallleHUs] TPaXJAaH U MaTepUalibl K HUM, KOIMUU OTBETOB, JOKYMEHTHI IO
JTUYHOMY TMPUEMY TpaXkJaH (OPMUPYIOTCS B Jieia B COOTBETCTBUHU C HOMEHKIIATYypOM JIedI.

5. Ilopsinok paccMOTPEHUA MUCbMEHHBIX (3JIEKTPOHHBIX) O0OpallleHU .

5.1. ITuceMeHHOe oOpaleHHe TMOICKUT 00S3aTEIPHON PETHCTPAIlMM B TEUCHHUE TPEX THEH C
MOMEHTA MOCTYIICHHS.

5.2. OOpamienue, TMOCTyNUBIIEe uepe3 OGUIUAIBHBIA CAWT IIKOJBI, PETUCTPUPYETCS
QIMUHHUCTPATOPOM CaiTa.

5.3. Tlocne wu3ydeHus oOpallleHUs, NPOBEPKH JMYHBIX JaHHBIX 3asBUTENs, oOOpalleHue
pEerucTpupyeTcsi pyKOBOIUTEIEM IIIKOJIbI, OTBETCTBEHHBIM 32 pabOTy C OOpaIIeHUsIMH TPaXKIaH B
KypHajie oOparieHui rpaKaaH.

5.4. IlpunsTHe peneHns Mo pacCMOTPEHUIO MUCbMEHHBIX (3JIEKTPOHHBIX) 00pallieHUi IrpaxJIaH
OCYILECTBIISICTCS TUPEKTOPOM IIKOJIBI, KOTOPBIA Ha3HAYAET UCTIONHUTENS U ONPENENET CPOKH
pPaccMOTpEHHs OOpaIIeHuUs.

5.5. Cpok paccmorpeHust oOpameHus cocrasiser 30 aHell co aHs peructpauuu. B
HCKITIOYUTEIHHBIX CITy4YasX OH MOXKET OBITh MPOJIeH, HO He Oosee yem Ha 30 aueid. O npoyieHnn
CpOKa pacCMOTPEHUS TpaXx/IaHUH yBEIOMIISETCS O(QUIIMATIBHO.

5.6. O6pareHus, He TpeOyoLHe CIIEeUATIBHOI0 U3yUeHHs U (WJIN) IPOBEPKH, pacCMaTpUBarOTCs
B CpPOK He Oonee 15 qHel.

5.7. PaccmorpeHue oOpaleHuil TpaxaaH, COIep KallliX BONPOCHI 3alIUThl IpaB peOeHKa,
MPEIJIOKEHUS 10 MPEeIOTBPAILEHUIO BO3MOXKHBIX aBAPUM M MHBIX UYPE3BBIYAWHBIX CUTYaIHH,
MIPOM3BOAMTCS OE30TIarareabHo.

5.8. UcnonHuTens, Ha3HAYEHHBINA JUPEKTOPOM IIKOJIbI, TOTOBUT MIPOEKT OTBETA HA O0pallleHue 1
MIPEACTABIISIET €r0 B YCTAHOBJICHHbBIE CPOKU AUPEKTOPY HA YTBEPHKACHUE.



5.9. ConeprkaHue MpoeKTa OTBETA HE JOIKHO MPOTUBOPEYUTH 3aKOHOAATENIbCTBY PD 1 MpUHATHIM
B OOIIECTBE STUYECKUM HOPMAM.
5.10. Ecnu 1151 paccMOTpeHHs 00palieHus rpakJaHuHa TpeOyeTcs MOoyuYeHUE T0IOTHUTEIbHBIX
MaTepualioB, MHCIOIHUTENb TOTOBUT U HAalpaBiIseT HEOOXOAMMbIE IHChbMa, 3alpOChL.
locynapcTBeHHBII OpraH, OpraH MECTHOI'O CaMOYIIPaBICHUS WIM JOKHOCTHOE JIMLO IO
HalpaBJIECHHOMY B YCTaHOBJIEHHOM TOPSIJIKE 3alpocy 00s3aHbl B TeueHHe 15 1Hel npenocTaBuTh
JOKYMEHTBl M Marepuaibl, HEOOXOAUMBIE Ul PAacCMOTPEHHUs] OOpalleHHs, 3a UCKIIOYEHHEM
JIOKyMEHTOB U MarepuajioB, B KOTOPBIX COAEPKATCS CBEACHMS, COCTABISIOIINE FOCYIapCTBEHHYIO
WM MHYIO OXpaHseMylo (emepanbHBIM 3aKOHOM TaifHy, M JUIS KOTOPBIX YCTAaHOBIEH OCOOBIH
MOPSAJIOK MPEAOCTABICHHUS.
5.11. Tlpu monmydyeHHH TPOEKTa OTBETAa Ha OOpaIleHHE, AUPEKTOP IIKOIBI MPOBEPSIET €ro Ha
IpeaMeT MPaBHJIBHOCTH O(QOPMIICHMS, IOMHOTH HMH(OpMaNMK, COOTBETCTBUS BBIBOJOB
JNEUCTBYIOIIEMY 3aKOHOJATenbCTBY. llpu corlacum ¢ MpeaCcTaBIE€HHBIM IPOEKTOM OTBETA,
PYKOBOJMTENb IEPEAAET €ro js HalpaBlIeHUs 3asBUTEN0. Ecaum He comlaceH, BO3BpallaeT
WCTIOJIHUTENIO Ha JOpaOOTKy € yKa3aHUEM CPOKOB YCTPaHEHHs HEOCTATKOB.
5.12. Ecniu OTBET 1O CYILIECTBY MOCTABIEHHOIO B 00pAIlleHUH BOIIPOCA B CUITY KaKUX -TM00 IPUYUH
JaTh HeJb3sl, TPaXJIaHUHY, HalpaBHUBIIEMY oOpallleHue, cOOOIIaeTcs O HEeBO3MOXKHOCTH JaTh
OTBET.
5.13. ObparieHue AOMKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (paKThl U JOBOJIBI,
U3JIOKEHHbIE B HEM, JOJKHBI OBITh IPOBEPEHbI C TOUKU 3PEHUS] MOITHOTHI, JIOTUYHOCTH,
3aKOHHOCTH, 0OOOCHOBAaHHOCTH U 10CTOBepHOCTH. OTBETHI HA 0OpAIlIeHUs TPaXkIaH JOKHBI OBITh
apryMEHTUPOBAaHHBIMH, C pPa3bsICHEHHEM BCEX 3aTPOHYTBIX B HEM BOIPOCOB, a €CIH B
YAOBJIETBOPEHUH OOpALIEHUS 3asBUTENIO0 OTKA3aHO — COJEPXKAaTh UYETKOE Pa3bsCHEHUE MOpsIKa
00KamoBaHUs TMPUHATOTO PEHICHHs] C yKa3aHHEM oOpraHa (JOIKHOCTHOTO JIHIA), K KOTOPOMY
MOXeET OBITh HalpaBJieHa Kanooa.
5.14. IIpu opopmieHrN OTBETA HA OOpalieHne HEOOXOAMMO PYKOBOICTBOBATHCS MPABUIIAMU
JETTOMPOU3BOICTBA M O OPMIICHHS HCXOIAIINX JOKYMEHTOB. OTBET JOMXKEH CONepKaTh ATy,
PETUCTPAIMOHHBI HOMEp JOKYMEHTa, (paMMiInio, UMS M OTYECTBO 3asBUTEINSA, €O IMOYTOBBIH
azpec, TEKCT (OTBEThl Ha IIOCTABJIIEHHBIE BOINPOCHI), HAUMEHOBAaHUE JIOJDKHOCTH JIUIIA,
MOJIUCABIIETO JOKYMEHT, ero (haMuiIHio, UMsl, OTYECTBO U HOMEp Tele(oHa UCTIONMHUTES.
6. OpraHnsaunﬂ JIMIHOI'O MpUeMa rpakKaaH. HOpﬂIlOR PACCMOTPEHUA YCTHBIX
oOpaieHmi
6.1. JInuHbIi IpHeM TpakJlaH OCYILECTBISETCS B LENSIX ONEPATUBHOTO PACCMOTPEHMS YCTHBIX
oOpallieHu# TpakJaH v IOPUINUYECKHUX JIUII, OTHOCSIINXCS K KOMIETEHIINH IIKOJIbI, COKpPAIICHUS
KOIMYECTBA  IMUCHMEHHBIX  OOpalleHud, OpraHu3alud  NpPeAyNpeauTeIbHOH  paboTHl,
YCTAHOBJIEHUS U YCTPAHEHUsS IPUYHUH HEBBITOIHEHUS TODKHOCTHBIMU JIMIIAMH BO3JIO)KEHHBIX Ha
HUX 00s3aHHOCTEH.
6.2. Ilpuem rpaxkgaH OCYIIECTBISIETCS AUPEKTOPOM IIKOIBIL. [Ipy HEOOXOTUMOCTH TUPEKTOp
MOXET Il pelIeHUs BOMpPOca MNPUINIACUTH 3aMmecTtutelniss aupekropa (mo YBP, BP),
Mearorn4eckux paboTHUKOB WK APYTUX paOOTHUKOB LIKOMbI.
6.3. Nudopmanus o MecTe mpuemMa, a Takke 00 YCTAaHOBIEHHBIX AJIS MpHeMa JHSIX U yacax
JOBOJUTCS IO CBEACHUS TPaXKIAaH dYepe3 WH(POPMAIMOHHBIA CTEHJ W O(PHUIMAIBHBIA CalT
00pa30BaTeNbHOrO yupexaeHus B cetu HTepHeT
6.4. Ilpu nuuHOM IpHEME I'PAKJAHUH IOJDKEH NPEABABUTH TOKYMEHT, YIOCTOBEPSAIOIIUN €ro
JUYHOCTb.
6.5. IIpuem ycTHBIX 0OpallieHrui 10 KOHTAKTHBIM TeJe(poHaM BeeTCsl aIMUHUCTPAITACH TITKOIBI.
6.6. YcTHBIE OOpaIleHHS:
- TpeOyIoIIre ONepaTHBHOIO BMEIIATEILCTBA WIM OKa3aHHsI TOMOIIH B CIOKUBIIECHCS CUTYalluu
JOBOJATCA /0 JUPEKTOpa IIKOAbl MJIM YHOJHOMOUYEHHOrO JIMUA Ui HPUHATHS pEHIeHUs U
OCYLIECTBIICHUS KOHTPOJIS 32 €€ pa3pelieHUEM;
- colepJKalle KpUTHUYECKUE 3aMEUaHusi B aJApeC IIKOJbl, COTPYIHUKOB IIKOJIBI WJIU IIO
YIYYILIEHUIO UX JIEATENbHOCTH JOBOIATCS 10 JUPEKTOPA IIKOJIbI UM YITOJTHOMOUEHHOIO JIHIIA.



6.7. B cimyuae, eciau M3IOXKECHHBIC B YCTHOM OOparieHHH (akThl M OOCTOATENBCTBA SIBIISIFOTCS
OYEBU/IHBIMH M HE TPEOYIOT [OMOIHHUTENBHON IMPOBEPKH, OTBET HA OOpAIICHHE C COINIachs
rpakJaHMHA MOXKET OBITh JIaH YCTHO B X0O7i€ TpreMa. B ocTalmpHBIX CiIydasx JaeTcs MUChbMEHHBIN
OTBET IO CYIIECTBY ITOCTABJICHHBIX B 00PAIIEeHUH BOIIPOCOB.

6.8. YcTHBIE 00pamieHnst MOTYT ITOCTYIATh IPY POBEICHUN TIPHEeMa, BO BpeMs Tene(OHHBIX
MIEPErOBOPOB M PACCMAaTPUBAIOTCS B CIy4asiX, KOT/Ia H3JIOKEHHBIE B HUX (DaKThl U 00CTOATEILCTBA
OYEBH/IHBI M HE TPEOYIOT JOMOIHUTEIEHON IPOBEPKH, IMYHOCTH OOPAIIAOIINXCS N3BECTHBI U
ycTaHoBieHbl. Ha ycTHBIE oOparieHus, kak MpaBuio, TaeTcsl OTBET B YCTHOHM (opme.

6.9. Uudopmarus 06 yCTHBIX 00pallieHUsIX MOXKET ObITh BKIIIOUEHA B JKypHaJl 0OpalleHui.

6.10. Pe3ynbrarsl paccMOTpeHHsT 0OpallieHu i TpaxaaH:

6.10.1. KoneunbIMH pe3ylibTaTaMy PacCCMOTPEHUS OOPAIICHUS SIBIISTFOTCS :

- OTBET Ha BCE IOCTaBICHHBIC B oOpaiieHuu (YCTHOM, B MUCBbMEHHOH (opme miu B dopme
AIIEKTPOHHOTO JOKYMEHTA) BOMPOCH WM YBEAOMIICHHE O TIepeaJipeCOBAaHMM OOpAIICHUS B
COOTBETCTBYIOIYIO OPTaHM3alMI0 WM OpraH, B KOMIIETCHIUIO KOTOPOTO BXOAUT pELICHHUE
MIOCTaBJIEHHBIX B 0OpaIlieHNH BOIPOCOB;

- OTKa3 B PacCMOTpPEHUH oOpamieHus (YCTHOTo, B TUCbMEHHOHU (popme mitn B hopMe IIeKTpOHHOTO
JOKYMEHTA) C M3JI0KEHHEM NIPUYNH OTKa3a.

6.10.2. Ilpouenypa paccMOTpeHuUsi OOpallleHusl 3aBeplIaeTCs MyTeM HalpaBlIeHUs OTBETa WU
OTKa3za IO CyYIIECTBY OOpamieHusi 3asBUTEIs] M TMOJAYYCHUs TPaKTAaHWMHOM pe3ylbrara
paccMOTpeHHsl OOpallieHuss B MTUCbMEHHON WM YCTHOM ¢opme, Wid B (GopMe SICKTPOHHOTO
TOKyMEHTA.

7. O0001IeHNEe M aHAJIM3 MTHCHbMEHHBIX H YCTHBIX 00pallleHUul rpakIaH

7.1. lupekrop 0Opa30BaTeNLHOrO YUYPEKACHHUS MM 110 €r0 HOPYYSHHIO JPYrHe JOIKHOCTHBIC
JMIA TOJDKHBI CUCTEMaTHYECKU aHAIM3UPOBATh U 0000IIATh MPEUIOKEHHSI, 3asiBICHUS, 5KaI00bI
TpaXkJIaH 1 COZIepIKaIInecs B HUX MPAaKTHIECKHUE 3aMEUaHMs.

Llenp: cBOEBpEMEHHOE BBHISABICHUE W YCTPaHEHHE NMPHYHMHBI, MOPOXKIAIONIEH HapylleHHE IpaB
3asBUTENICH, 3alllUTa WHTEPECOB TPaXKAaH B COOTBETCTBHM C 3aKOHOAATEIHCTBOM, a TAaKKe
COBEpIICHCTBOBAHNE OPTraHW3allMOHHOM K  YIPaBICHUYECKOW JEATETbHOCTH B  CHCTEME
00pa3oBaHMs JaHHOI TEPPUTOPHU.

7.2. O60061eHe 00palieHNit MOXKHO OCYIIECTBIIATH 10 CIEAYIONIEH TPUMEPHON Ki1acCu(PUKALIUU:
- 110 aJpecy oOpalieHui (B TOM YHCiIe MOCTYNAOIINX W3 BRIIISCTOANINX OPTaHU3aIlluil U JIp.): 110
THIIaM ¥ BU1aM 00pa30BaTeIbHbIX YUPEKACHHIA;

- CKOJIBKO TIOJIY4€HO M PACCMOTPEHO KOJUIEKTUBHBIX, MHANBUYaIbHBIX, AaHOHUMHBIX OOpaleHui;
- TI0 HaIpaBJICHUSIM paboTHI (TI0 KIIACCU(PUKATOPY TEM).

[TpoBoaUTCS KOMMYECTBEHHBIM U KAYECTBEHHBIN aHAIN3 BCEX MOCTYIMUBIIMX OOpaIieHui ¢
XapaKTepPUCTUKON (aKTOB, M3JIOKEHHBIX 3aSBUTENSIMU M YKa3aHHEM Pe3YJIbTaToB: B YaCTHOCTH,
Kakue (HaKThl TONTBEPIMJINCH TMOTHOCTBIO WM dYacTUuHO. [lo pe3ymsratam aHammsa
npeacTaBIsieTcss MHGOpPMAIMS C KOHKPETHBIMH PEKOMEHJAIMSIMH IO COBEPIICHCTBOBAHHIO
paboTHI B TaHHOM BOITPOCE.

Marepuais! 0ohOpMIISIOTCS B BUI€ O0OOIICHHBIX CBEICHUH, TAOIHII M aHATUTUYECKHUX CIIPABOK.
7.3. Amnamutudeckas wuHpopManus 10 UTOoraM paboThl ¢ OOpamleHUsIMH  TpaxkIaH
TIO/I'OTABJIMBAETCS 3a KaJICHAAPHBIN ToA (10 KBapTaiam).

8. dopmMHpOBaHUE U XpaHEHHE e 110 MMChbMaM U YCTHBIM OOpaIIeHUsIM IrPpaxaaH

8.1. Bce nmocrynuBIvie MicbMa U YCTHBIE OOpaIIeHUs TPaKAaH MMOCIe UX Pa3pelICHUs TOJKHBI
OBITh BO3BpAILCHBl PYKOBOJUTEIIO CO BCEMH OTHOCSIIMMHUCS K HUM MaTepualiaMH Jyis
LEHTPAIN30BaHHOIO ydera W ¢opmupoBanusi naen. DopMupoBaHHE M XpaHEHHE el IO
O0paIIeHusIM TpaXKIaH y UCTIONTHUTENS 3alperiaeTcs.

8.2. [IucpmeHHBIe 00paIeHus IrpaskiaH, KOTUH OTBETOB HA HUX U IOKYMEHTHI, CBSI3aHHBIE C UX
paspelieHneM, a TakXke IOKYMEHTHI 10 JMYHOMY HpHUeMy IpaxaaH (GopMHUpYyIOTCA B JAeia B
COOTBETCTBHUU C YTBEPKACHHON HOMEHKIIATYpPOU JIe.



8.3. B mpomecce QopmupoBaHus €1 TPOBEPSETCS TaKKE MPaBUIBHOCTh OGOPMICHUS
JOKYMEHTOB (TIOAMKCH, NaThl, MHJEKCHI, aapecaTsl). HemoodopmileHHbIE WU HENPaBUIBHO
oopmIieHHBIE JOKYMEHTHI BO3BPAIAIOTCS UCITOMHUTENSM Ha JTI0paboTKYy.

8.4. [Iucbma 1 MaTepualibl IO YCTHOMY PACCMOTPEHHUIO OOpalleHUl rpaXKaaH XpaHITCS MSITh JIET,
MOCJIe YeTO YHUUTOXKAIOTCS.

8.5. Ilo wucredyeHHMH YCTAaHOBIIEHHOTO CpOKa XpaHEHUs JOKYMEHTOB II0 MPEIOKEHUSM,
3aSMBICHUSIM W Kajno0aM TPaKJIaH COCTaBIsIETCSl akT 00 WX YHUYTOXKEHUHU, KOTOPBIN
MTOJITUCHIBACTCS YWICHAMHU SKCIIEPTHON KOMUCCUU U YTBEPKAAETCSA TUPEKTOPOM 00pa30oBaTeIbHOro
YUPEXKICHUS.

9. OTBETCTBEHHOCTH 3a HAPYIICHHE 3aKOHOATENbCTBA 00 0OpameHusIX TpakIaH

9.1. OTBETCTBEHHOCTh 3a OpPTaHU3AIMIO PACCMOTPEHHS OOpalieHWu TpakJIaH BO3JIaraeTcs Ha
JUPEKTOPA IIKOMBI.

9.2. IlepcoHanpHasi OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE U Ka4€CTBEHHOE pACCMOTPEHHE
oOpallieHu# rpaskJaH, NOAr0TOBKY OTBETA B YCTAHOBJIEHHBINH CPOK U JJOCTOBEPHOCTH U3JIOKEHHBIX
B HEM JaHHBbIX, BO3JIAraeTCsi Ha HENOCPEACTBEHHOro ucnonHutens. OTcyrcTBue
HEMOCPEACTBEHHOIO HCHOMHUTENS (OONe3Hb, OTHYCK, KOMAaHIUPOBKA M T.II.) HE CHUMAET C
JUPEKTOpa ILIKOJIbl OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M Ka4eCTBEHHOE pPAacCMOTpPEHUE
oOparlieHu# rpaxkiaH.

9.3. HenpaBoMepHbIii 0TKa3 B IpHUEME WJIM PACCMOTPEHMM OOpallleHUH IpaK[aH; HapylICHHE
CPOKOB WJIM MOPSAJIKAa X PACCMOTPEHUS; MPUHATUE 3aBEIOMO HEOOOCHOBAHHOI'O, HE3AKOHHOTO
pellieHus; MpeceloBaHie TPaXIaH 3a KPUTHUKY; IPEIOCTaBIeHNE HEJOCTOBEPHOI HH(OpMaIuu
1100 pasrialieHue CBEICHUN 0 YaCTHOM JKU3HH rpakaaHnHa (0e3 ero coriacus), a Takke Apyrue
HapylIeHUs 3aKOHONATEIhCTBA 00 OOpaIIeHUSX TpaXkJaH BIEKYT 3a COOOH OTBETCTBEHHOCTh
JOKHOCTHBIX JIUI] B COOTBETCTBUU C 3aKOHOAATeIbCTBOM Poccuiickoit deneparuu.

10. 3ak0unTEeIbHbIE MOJIO0KEHUS

10.1. Hacrosmee Ilonmoxenue siBiasercs JOKaIbHBIM HOpMaTUBHBIM akToM MBOVY «Cpennsis
mkorna Nedy 1. AYMHCKa, TPUHUMAETCS Ha MEeJICOBETe, yTBEpkKAaeTcsl (JINOO BBOAUTCS B ICHCTBHE)
MIPUKA30M JUPEKTOpA IIKOJbI.

10.2. Bce u3MeHeHHsI U JIOMONHEHHUs, BHOCUMBIE B HacTosiee [lonoxenue, ohopmisiorcs B
NMUCHbMEHHOW (opMe B COOTBETCTBUHM JICHCTBYIOIIUM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

10.3.ITonoxenre NpUHUMAETCS HA HEONPENCICHHBIN CPOK..

10.4. Tlocne mpunsTtus [lonoxxenus: (WM W3MEHEHWH M JOMOTHEHUN OTAETBHBIX ITYHKTOB U
pa3zaenoB) BHOBOM pefaKIMK MpeabLIyIasi peAaKkiys aBTOMaTHUECKH YTPauylBaeT CUITY.

JOKYMEHT MOAMUCAH 3/TEKTPOHHOW NMOAMUCHIO
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